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SO:41).9/UBND-NV 	Thanh Xucin, ngay 	thing 02 nam 2021 
V/v tang *tong thgc hien ky 101,ky 

curing hanh chinh tai cac ca quan, don vi, 
trait thug* UBND quan 

Kinh giri: 
- Cac phong, ban, don vi trkrc thuOc; 
- Cac trubng Mam non, Tieu h9c, THCS ding lap; 
- UBND 11 phuong. 

Thkrc hien Chi thi so 04/CT-UBND ngay 09/02/2021 ciia UBND Thanh phO 
ve viec tang ctrong thkrc hien IcY luat, lcY cuung hanh chinh dOi voi can bO, cong 
chuc, vien chirc, ngued lao dOng tai cac ca quan don vi thuOc thanh pho Ha NOi. 

y‘ban nhan 	quan yeu cau cac phong, ban, don vi, UBND 11 phuong, cac 
throng Mam non, Tieu h9c, THCS (sau day viet tat la cac ca quan, don vi); can bO, 
ding chirc, vien chirc, ngueri lao dOng tai cac Ca quan, don vi thkrc hien nghiem mot so 
not dung sau: 

1. DOi vs% can bi), cong chtirc, vien chirc, ngtri:ri lao dOng 
- Nang cao tinh than, Y thdc trach nhiem, thai de) phkic vi Nhan dan, tuan thu 

nghiem cac quy dinh ve dao dirc cong vu, dao dirc nghe nghiep. 
- Thtrc hien nghiem tuc BO quy tic img xir ciia can bO, cong chirc, vien chirc, 

nguei lao dOng tai co quan, don vi; not cong cong; not cu 
- Khan truang trien khai cong viec, Ichong de chain tee anh huong toi cong 

viec chuyen mon. Thkrc hien dimg quy dinh va sir dtmg có hieu qua thoi gian lam 
viec; khong sir dung theri gi6 lam viec de lam viec rieng, di le h6i. 

2. 'Ai vOi NguiYi thing du cac co' quan, do'n vi 
- Tiep tic van triet, thvc hien nghiem tuc cac van ban chi dao cua Trung 

tong va Thanh pho ye thtrc hien ky luat, ky cuong hanh chinh doi voi can bO, cong 
chirc, vien chirc, ngtroi lao dOng tai co quan, don vi. 

- To chirc thvc hien cac chuong trinh ke hoach cong tic cua UBND 
dm co quan, don vi; giam sat chat the viec dung thei gio• lam viec cua can b6, 
cong chirc, vien chdc, nguei lao d6ng (da:.c biet la B6 ph4n M6t cfra). 

- Can cir chirc nang, nhiem vv dugc giao chu d6ng xir ly cong viec thu6c 
tham quyen; tang cuing trach nhiem trong ph& hgp xir ly cac cong viec có lien 
quan. Nang cao chat lugng tham muu van ban truth UBND qu4n, lanh dao UBND 
quan ban hanh. 

- Tiep tvc ra soat, sira doi, b6 sung va thvc hien nghiem tdc not quy, quy the 
lam viec cua co quan, don vi. DOi mc'yi not dung, phuong phap cac cu6c h9p, h6i 
nghi theo huong thiet thvc, hieu qua; Ichong to chirc cac cu6c h9p Ichong thvc 
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can thitt, du hop dimg thanh phan va thai gian, khong be) h9p gifra but)i, trong cac 
cui5c h9p, hoi nghi khong ket hop xir ly cac cong vi8c khac. 

- Tang cuong tuyen truytn ve vi8c cung img dich vu cong trgc tuytn a 
nang cao tS,  le nguoi dan, doanh nghi8p sir dung dich vu cong tArc tuyen, han the 
cac giao dich trvc tiep. 

3. Giao Van phong HDND va UBND qu4n 
Theo deii, kitm tra, don d6‘c va bao cao Chu tich UBND van vi8c chap hanh 

Quy the lam vi8c cua UBND quan cua cac ca quan, don vi; tong hop cac nhitm 
ket luan do UBND quan, lanh dao UBND quail giao co quan, don vi bao cao 

tap the UBND quan, Chu tich UBND quan trong hoi nghi giao ban hang thing. 
4. Giao phong NOi vu 
Chu tri, ph6i him To kitm tra cong vu quan dot xua't Icitrn tra vi8c chap hanh 

kST luat, kS,  cucmg hanh chinh trong dC)i ngil can b(5, cong chirc, vien chirc, nguai lao 
d(ing tai cac ca quan,dan vi trirc thui5c; tiep nhan, tham tra cac thong tin phan anh 
cua nguai dan, ca quan bao chi; tham,mtru xir 	 S,  nghiem cac hanh vi vi pham k 
luat, kS,  cuong hanh chinh, thieu chuan mgc trong giao tiep img xir cim can bC), 
cong chirc, vien churc, ngued lao dOng, dac bit la cac true:mg h9p ch'am tre, nhimg 
nhi8u, tieu cgc lien quan den giai quyet cong vitc cua ngithi dan, doanh nghi4). 

Uy ban nhan dan quan yeu cau cac ca quan, don vi nghiem tuc tritn khai 
thgc hi8n, dinh IcS/ bao cao UBND quan (qua phong NOi vu) ket qua thirc hi8n (long 
ghep trong Bao cao cai cach hanh chinh hang quii, nilm 2021).1. 

Noi nhein: 
- Mir teen; 
- Ltru: VT, NV. 
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